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Who We Are 
 STEM SOFT LIMITED is a web design, Software development and networking 

oriented company, based in Bangladesh. It has started its journey since 2008 as 
Proprietary concern TEN TRADE TECHNOLOGY and upgraded its entity to Private 
Limited Company by name of STEM SOFT LIMITED. It has started its goal to run and 
strived successfully establish a distinguished place with the target for giving 
maximum effort with their "Quality of Work" and "Commitment of Word" to its 
clients. 
 

Strength 
 1. Its Management expertise’s has been serving for more than decade.  

2. Offering professional services in Web design, development and Customized 
Enterprise Resource software. 

3. It also provides computer Graphics work for Web publishing, E-Commerce 
and Networking. 

4.  It works through offshore outsourcing. 
5. Extensive Enterprise Resource software named Electrum Office which 

includes Accounts, inventory, Payroll, Sales, Budgeting, HRM & PMIS, Leave 
Automation, and STEM SOFT SCHOOL, which is school management 
software. 
 

Mission & Vision 
 1. To create a broad market to provide, served and maintain quality and 

commitment for its clients, considering the view that can meet local 
software with high, local and International standard. 

2.  To promote advance scientific research in Information Technology.  
3.  To solve employment problem by providing universally available, high 

quality, affordable communication and information technology services to 
create a brand worldwide. 

4.  To provide fast and finest solution rather than much paper works.  
5. All in all This STEM SOFT LIMITED is the name that has appeared in IT world 

not only to increase profitability but also with the vision for economic 
development in local Area. 

 
Technical Analysis 
 1. Wide Area network between Head Office & Branch office 

2. Local Area network between Departments 
3. High Security 
4. Centralized Database System 
5. Graphical Representation 
6. Attend, Payroll, Leave Related Functions. 
 

Why Use Ten Trade HRM? 
 Electrum Office HRM 
 A complete package for all kind of business organization, covering Departments like 

Human Resource and Time section and also an address book includes in this 
software. It would provide reports of Every Employees’ details, various types of 
Attend Related information and Salary related functions as per local (BD.) Labour 
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law and other facilities. Electrum Office HRM includes some facilities for Export 
oriented sectors, which has to face audit & compliance on salary and time related 
issues. Piece Rate & Wages related payroll program can managed by Ten Trade 
HRM Software.  This payroll software is effective in sense of actual salary & 

wages estimate Through the Employees information, join date, attend 
Information, production Information etc. It Gives the most accurate and 

appropriate and fastest result from the raw data, whereas, at manual 

system there remains possibility of mispresentation, mistake and 
misdeeds. 
Its attend calculation and volume of work can be reserved for the 

soundness of actual salary and wages estimation. 
This software will help to take managerial decisions to the key persons from the 
reports. This software is designed and developed by expert personnel who had 
worked hard to cover the needs for manage their institute. It has facilities to 
generate various types of reports, which are required by the management during 
normal business operations to operate the business effectively. 
 

 Modules of Electrum Office HRM 
 3T Electrum Office ERP has 6 modules, 

1. Administrator 
2. Time Section User 
3. Payroll User 
4. Staffs(User) 

 
 

 Centralized Database System 
 In Centralized system all sorts of customer information as well as their transaction 

histories or ledgers are stored in the Central Server at Data Center. Branches having 
proper authorization procedures log on to this central server through remote 
networking media like remote networking and make business transactions as well 
as fetch reports of various kinds. 
 

 Network Compatibility 
 Ten Trade Payroll is Compatible with Wide Area network between Head Office & 

Branch office and Local Area network between Departments. Ten Trade Payroll is 
developed to provide maximum support to Account Department For Managing 
Salary And wages. This software will help to take managerial decisions to the key 
persons from the reports. 
 

 Fastest and effective Reports and Search Ability 
 Ten Trade Payroll Includes various kind of report like Employee, Attend, Absent, 

Late, Overtime, Production Summary, production report detail, Project, Style, Style 
Rates, salary, Compliance etc. There are also search forms to find different kind of 
data within this database. 
 

 Editing Records 
 Ten Trade Payroll has various edit forms to manage mistakes in employee, attend, 

Project, production, style and rates Information’s. It has some other features to 
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mange the database easily which make this software unique. 
 

Hardware and software requirement for 3T Electrum Office ERP 
 We prefer using server for this software and we will suggest as per business length 

and its area coverage.  

Here we include a minimum hardware and software requirements 

 i. Processor Core i3 

ii. Processor Speed 2.5 GHz  

iii. Hard Disk Space 500 GB (min.)  

iv. Ram Memory 8GB  

v. SOFTWARE: Operating System Windows 10/8/7  

vi. Printer 

vii. Power Backup (UPS/IPS) 

viii. Database : Mysql Language :PHP 

ix. WEBSERVER : Apache v2.2+ 

x. Proximity Card Device, Face or Finger print Device for Managing Time 

Attendance.  

Forms View 
Ten Trade HRM Software 
 Employee Info 
  i.) Employee Info 

ii.) Increment (Verious type) 
iii.) Transfer 
iv.) Device User Info 

 Database items 
  i.) Department classes and Designation 

ii.) Country, Jilla, Upojilla, Thana & Post Office DB 
iii.) Weekly Off and Holidays 
iv.) Grade 
v.) Data Back Up 
vi.) Recover Data 
vii.) Shift Info 
viii.) User Create 
ix.) Order Receive 
x.) Style Parts wise Rate Management 

 HR Reports Related 
  i.) Job Responsibility 

ii.) Set Emp. KPI 
iii.) Org. Schemata DB 
iv.) Members Apparisal 
v.) Evaluate Emp. KPI-Performance 
vi.) HRM Monthly Process  
vii.) Edit Job Responsibility 
viii.) Edit Emp. KPI 
ix.) Edit Members Apparisal 
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 HR Discipline & Action 
  i) Misconduct Type DB 

ii) Action Type DB 
iii) Action Taken DB 
iv) HR Discipline & Action Form 

 Managers Database 
  i) Managers DB 

ii) Managers Concern Department DB 
iii) Tag Manager with Employee 
iv) Daily Reports Process And Email Automation 

Attend Related Forms 
 Attend Forms 
  i) Department Wise Attend 

ii) Present But Outside Office 
iii) Employees Duty at Site 
iv) Staff Card Present (In Case Card Missing or Finger problems) 
v) Travel Info Input Form 
vi) Attend Upload From  Xls file 
vii) Manual Leave Upload From  Xls file 
viii) Shift & Roaster Duty management 

Leave Function 
 Leave Forms 
  i.) Leave Name DB 

ii.) Leave days Yearly Info 
iii.) ML/PL Leave Avail 
iv.) Compensatory  leave Function 
v.) Leave Grant Forms 
vi.) Add & Edit AL Leave 
vii.) Advance Leave Balance Adj. 
viii.) Leave Forms  

Process Salary 
 Accounts Festival Fine 
  i.) Advance Due Fine Benefit Form 

ii.) Festival Bonus 
iii.) Absent + Holiday Penalty 
iv.) Breaking Month Salary As Advance Process 
v.) PF Encashment  

 Salary Related Function 
  i.) Holiday Basic Days (Peace Rate worker) 

ii.) Food Allowance (Extra Food Amount. Example: ifter purpose) 
iii.) Deduct Salary For Late (If management have this policy) 

 Generate Salary 
  i.) Salary Staff 

ii.) Salary Workers (Fixed salaried, Peace rate, Wages ) 
Address Book 
 Address Info Form 
  i.) Address Book DB 
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ii.) Email To Clients (using a default Gmail Account) 
iii.) Search Info 

Email Functions 
 Mail Attachments 
  i.) Daily Attend Reports Create 

ii.) Monthly Attend Reports Create 
iii.) Upload Proposals and Files 

 Emailing  
  i.) Daily Mail(With Attachments) Sent Auto or manage manually 

ii.) Mail Monthly Summary(With Attachments) Sent Auto or manage 
manually 

iii.) Periodic Email To Absentee 
iv.) Periodic Email To Team Members 
v.) Daily Mail(Mail To Managers) 
vi.) Email To Client 

Report View 

Reports 
 Attend Related 
  i.) Date Wise Summary Report 

ii.) Periodic Report 
iii.) Employees Movement 
iv.) Daily Attend Report 
v.) Absent Report 
vi.) Late Report 
vii.) Periodic Summary 
viii.) In Exit Report 
ix.) Half Day Present 
x.) Employees Shift calendar 

 Employees Reports 
  i.) ID wise 

ii.) Name wise 
iii.) Department wise 
iv.) Grade wise 
v.) Gender wise 
vi.) Employee Personal History 
vii.) Not Available/ Drop Out Employees 
viii.) Shift Group Wise Report 
ix.) Allowance wise 
x.) Join Date wise 
xi.) Employee Settlement  

 Monthly Reports 
  i.) Head Count Reports 

ii.) Associates Profile 
iii.) 1st Confirmation Status 
iv.) 2nd Confirmation Status 
v.) Attend Performance Appraisal 
vi.) Performance Appraisal 
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vii.) Attend Summary   
 Report Others 
  i.) Increment Info 

ii.) Festival Bonus 
iii.) Salary Summary 
iv.) Grades 
v.) Conveyance Allowed Or Not 
vi.) Salary Yearly Break Down 
vii.) List Of PF Employees 
viii.) Employee Wise PF Report 
ix.) PF Summary 
x.) Off Days Report 
xi.) No OverTime Employees 
xii.) Card Print For Worker (Sticker Print) 
xiii.) Unauthorized Absent Record 
xiv.) Emp. Salary Yearly Record 

 Input Form (Department wise Pc rate Info Input) 
 i.) 

ii.) 
iii.) 
iv.) 
v.) 

  Winding 
  Trimming 
  Mending 
  Linking 
  Iron 

 Production Related Reports 
 i.) 

ii.) 
iii.) 
iv.) 
v.) 
vi.) 

vii.) 
viii.) 

ix.) 
x.) 

  Style Wise Rates 
  Style Production Status 
  Style Wise Preodic Report 
  Production Summary 
  Department Wise Production 
  Production Report Employees 
  Employee Wise report 
  Designation Wise Production 
  Production Report 
  Average Production 
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Graphical Presentation 

  
Wide Area network Local Area network between Departments 

 

 
Log In View 
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Main View 

 
Employee Database Input form 
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Update Database 

 
Increment 
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Designation data input Form 

 
Weekly & Holiday Input Form 
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Shift Database 

 
Manual Attend Form 
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Duty Outsude Office(Manual Present Form) 

 
Leave Application Form 
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Employees Monthly Shift info 

 
In Exit Report 
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Movement Report PDF 
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Movement Report PDF 

 
First In Last Out Report 

 
Salary report 
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Daily Attend absent summary 

 
Workers Card Print 
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Software Development & Consulting Service Agreement 
Consulting Services 

System analysis, Program development, & personnel Training. 

Scope & services 

Implementing Customize software which includes Salary, Wages Information. 

Developer Responsibilities 

STEM SOFT LIMITED shall develop software to modify, customize, amend, and enhance for fulfilling 

the requirement of The Client. 

Development Phases & Sub Phases 

a)As per conversation with The Client personnel STEM SOFT LIMITED  has designed the program 

b)Specify the limitation of software 

c) If the product doesn’t support client, it should start from the beginning. 

d) STEM SOFT LIMITED shall deliver the complete software within Fifteen Days  after signing the 

agreement. 

Responsibilities 

STEM SOFT LIMITED will provide Software Documentation as tutorial with complete software and 

ensure proper training along with necessary documents to manage software. STEM SOFT LIMITED 

Should ensure smooth run of the Software.  For any troubleshoot and any occurrence in the 

system of software notified by phone, STEM SOFT LIMITED will take proper steps to solve the 

problem as soon as possible. STEM SOFT LIMITED will maintain the Confidentiality and security of 

the system.  

Terms of the Agreement 

This agreement is effective as on the date it is signed by the both parties. The terms and 

conditions will remain in effect until STEM SOFT LIMITED has delivered and The Client has 

accepted software. STEM SOFT LIMITED will not responsible for Any damage of Software caused 

by hardware or power failure or Wrong data input of the client Operator.  The Client Will Provide 

contracts for any failure caused and will notify by phone for further solutions. STEM SOFT LIMITED 

has rights to contract with other company for similar works. 

Software Renewal & Service Agreement(Optional) 

The Client Should Pay 20,000/- per year for the renewal of the Software. 

Under service Contact agreement, the Client is to pay Taka 3000/- per month or Taka 36,000/- 

per Year for its software maintenance and Software Renewal Charge will be included within service 

agreement amount. 

If there is no service agreement and client wants to service charge on call basis, software renewal 

charge will be charged yearly and client should pay 4000.00/- for call basis service. For Further 

modification of the software it will charge Extra. 
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Payment method 

The Client Have to pay STEM SOFT LIMITED 75% of its costs as advance. 

STEM SOFT LIMITED will handover products before or on delivery date and The Client will pay the 

rest of the amount on date. 

Price : 

Sl. 

No 

Description Qtty@Rate Amount 

1. Ten Trade Electrum Office 

HRM: 

1 Unit 120,000.00 

2. Training 

4 Class free 

1 Class@1000.00 

Total : 50,000.00 

 

Remarks : For any other Customization it will charge 5000.00 Extra for each module. 

 

 

Mode Of Payment : 

We prefer 75% payment as advance while giving work order and rest of the amount within 45 days after 

completion setup of all software and hardware. 

 

Do not hesitate to contact with us. For Further Information contact with our dedicated personnel or call customer service. 

 
 

Prepared By 

 

    

Md. A. Sayed imon 
Owner & C.O.O. 
Ten Trade Technology 
STEM Soft Limited 
Cell No :01711003888, Phone : 8802-8751639 
Email : sayedimon@bangladeshmirror.net or 
sayedimon@gmail.com  
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